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Draft 
Minutes of the Meeting of the Pett Village Hall Management Committee 

 
Monday 8 July 2019 

 
Present: Tim Rothwell (Chair) Richard Smith (Treasurer) Terry Cornish Carol Glasson 
 
In Attendance: Lue Cooke Judith Dean (Pett Parish Council) 
 

1. Apologies: Carol Pecorini Fran Pitts 
 

2. Minutes of the Meeting of 13 May 2019 
 
2.1 The Minutes were agreed as a true record and signed as such. 
 

3. Matters Arising 
 

3.1 The lock on the notice board by the front door has now been replaced. 
 

4. Chairman’s Report 
 

4.1 TR welcomed Terry Cornish as a new member of the Committee. 
TR and the Committee sent their best wishes to Richard Cooke for a speedy      
recovery. 
4.2 After discussion, the Committee agreed with TR’s proposal that the carpets 
in the Hall be replaced, that blinds should be installed in the main hall, and that 
a sound system be installed in the main hall. These improvements were possible  
because of the healthy financial position of the Hall. 
4.3 It was agreed that TR should consult with Hall users on what carpets and 
blinds should be installed.  

 
5. Treasurer’s Report 

 
5.1 RS reported that cash assets to hand were £34,022.68 and that £3,161.15 had 
been billed since the last meeting in May. In addition there was  £1,476.00 in the 
deposit account, but a number of deposit cheques that had been sent to hirers had 
not been cashed and that in effect these were now part of the Hall’s assets.  
5.2 The accounts would now be audited and sent to the Charity Commission. 
5.3 RS reported that the Hall’s insurance brokers had confirmed that there was no 
need for Hall users to have their own public liability insurance cover other than 
where certain activities were being undertaken. These included bouncy castle hire 
and certain other sports-type activities. The Committee confirmed that they were of 
the view that the badminton group should continue to have separate public liability 
insurance. 
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6. Major Items of Expenditure 
 

6.1 t was reported that since the last meeting £180 had been paid to BT for the 
installation of the telephone line and broadband; £370 to an IT specialist to improve 
the performance of the broadband system; and that the cost of the sound system 
(see item 4 above) would be in the region of £300. 
 
 

 
7. Booking Manager’s Report 

 
7.1 TR reported that there was a continuing number of bookings being received, and 
that there were only 10 days until Christmas when there were no bookings for the 
Hall. 5 of these were in August, traditionally a quiet month. 

 
7.2 Bookings were now being received for 2020 (and 2021) and TR would soon be 
asking regular users for their bookings for 2020. 
 

8. Hall Maintenance 
 

8.1 It was reported that the window locks in the main hall and the Catharine 
Hollman Room had now been repaired. TC agreed to replace the notice board at the 
top of the drive.  

 
9. Archive Resource Centre (ARC) 

 
9.1 It was reported that after consultation with Committee members and the ARC 
Committee, a weekly rental of £10 would be charged for the use of the Gallery by 
ARC. This was based on the percentage square footage of the Hall that ARC would 
occupy. 
 

10. Village Halls Week 
 

10.1 The Committee noted that National Village Halls Week would take place from 
20-25 January. Village Halls were being encouraged to hold a special event on 25 
January to mark the event. The Committee noted that 25 January was also Burns 
Night, and it was agreed that the Committee should organise a Burns Night Supper 
on 25 January 2020. TR said he would approach the WI to see if they would like to 
make it a joint event. 
 

11. Amber Rudd MP 
 

11.1 It was reported that Amber Rudd MP’s office had requested that a poster 
advertising her clinics and the other help she could offer as the constituency MP 
should be displayed in the Hall. It was emphasised that this was not a party political 
poster.  
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11.2 After some discussion, it was agreed by 3 votes to 1 that the poster should be 
displayed. 

 
12. WiFi 

 
12.1 TR reported that superfast WiFi was now available throughout the Hall. The 
WiFi in the doctor’s room used a different network and passwords from the public 
WiFi. 
 
 
 

13. Health and Safety 
 

13.1 TR reported that village halls were urged to adopt a Safeguarding Policy in 
respect of children and vulnerable adults. At present Pett Village Hall did not have 
one, and it was agreed that TR should draft a policy for consideration by the 
Committee.   
 

14. Fund Raising 
 

14.1 Given the relatively healthy financial state of the Hall, it was agreed that, other 
than the Burns Night Supper and Craft Fairs, no further fund-raising events should be 
organised for the time-being. 
 

15. November Meeting 
 

15.1 It was agreed that as TR was going to be away on 4 November, the November 
meeting of the Village Hall Committee should be held on Monday 28 October 2019, 
starting at 7.00pm. 
 

16. Date of Next Meeting 
 

16.1 The next meeting of the Committee would be held on Monday 2 September 
2019, starting at 7.00pm.  

 
 

 
 

 
 
 
 

 
 

 
 
 


