
INTERIOR ARCHIVE ROOM WITHIN 
PETT VILLAGE HALL 

 
SPECIFICATION OF CONSTRUCTIONS WORK 
 
Over view 
The location is the gallery room on the upper floor of the Village Hall.  The 
objective is to partition the room into two, creating an internal, secure archive 
room. 
 
The gallery has natural light and access to all utilities/services within the Village 
Hall, including its own mains sockets.  It is currently used as storage (these items 
will be relocated to the other end of the gallery) but is fitted with a smoke alarm.  
The space (and the proposal) has recently been inspected by fire safety 
consultants, which raised no major issues. 
 
Works 
1. Construct a stud partition wall across the width of the gallery room 
(approximately 12 feet).  An internal wall only.  The current ceiling height is 
approximately 10 feet, but the stud wall need not go to full height (leave a 
minimum gap of four inches, maximum eight inches) so as to allow the current 
smoke alarm to function for both spaces once partitioned.  Also the wall needs to 
be below current ceiling height to permit current light fittings to be retained as 
is.   
 
2. Part of the new partition wall will sit above the parapet of the current 
staircase, and should run seamlessly into that parapet.  Above the parapet the 
stud wall should include an internal window (to allow borrowed light from the 
external window to enter the archive room).  The space above the parapet is 
approximately six foot (height) by four foot (width).  Maximise internal window 
dimensions consistent with integrity of stud wall. 
 
3. Supply and fit internal three foot wide door, with clear glass panels, to archive 
room, opening outwards.  Supply and fit door furniture, style in consultation 
with client.  Door to be lockable (password coding). 
 
4. Within archive room, provision for two additional double power sockets to 
add to two existing double sockets. 
 
5.  Install at desk height a computer/telephone charging point in stud wall near 
door opening inside the archive room. 
 
6. Make good walls within archive room where necessary and paint with suitable 
emulsion, colour to be selected by client.  Make good walls outside archive stud 
wall where necessary, and paint in matching existing colour. 
 
7. Affix 2 existing shelving units (Dexion-type frame) to internal wall outside 
archive room to stand back-to-back end-on to wall. 
 
8. Fit black out material or blinds over windows overlooking main hall. 
 
9. Leave clean and tidy. 
 
Timing and access for works will need to fit around other users of the Village 
Hall. 


